SOUTH LENCHES PARISH COUNCIL – MEETINGS RISK ASSESSMENT COVID 19

What are
the hazards?
Spread of
COVID-19
Coronavirus

Who
might be
harmed?
Clerk
Councillors
Public Members

Controls Required

Additional Controls

Hand Washing
 Hand washing facilities, soap
and water in place.
 Hand sanitiser present on
entering the meeting
room.

Social Distancing
 Reducing the number of persons
in any meeting room to comply
with thecurrent legislation.
 Adhering to Government
adviceregarding the
number of people allowed
in the meeting room at
anyone time.

Clerk/CS

All council members and the clerk are classified as
a bubble. Six further persons are allowed to attend.
Attendees to be reminded of the importance of
social distancing, both in the meeting room and
outside of it.
Clerk/CS
Use of signage to remind attendees to keep their
distance from other attendees wherever possible.
Floor, wall and table signs should beused.
Consider the layout of the meeting room to
reduce the number of attendees being face to
face.
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Action
by
whom?

Clerk/CS

Clerk/CS

Action by
when?

Done

Wearing of Masks
To be worn at meetings held in
premises unless medical exemption
in place.

Attendees to be reminded that wearing of masks
does not prevent people from contracting COVID Chairman
but is a measure to reducethe risk.

Ventilation
Venue has windows and two doors
into the room which can be kept
open.
Attendees
Meetings should only be attended
by those who need to attend, and
the length of the meeting should be
restricted to ensure that the
meetingis kept to a minimum time.
The sharing of pens, documents and
other objects should be avoided.
Symptoms of COVID-19
If anyone has COVID symptoms with a
new continuous cough or a high
temperature, then they should be
advised not to attend any meetings
until after a safe quarantine period
has elapsed.
If advised that an attendee of a past
meeting has developed COVID-19
andwere recently on your premises,
thenall other attendees should be
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Chairman

informed of the situation and
advisedto self-isolate.
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